APPENDIX 1

[image: image1.jpg]PiA—AW





PREMIER’S CIRCULAR 2009/08

CONTRACTS FOR PROFESSIONAL SERVICES

APPROVAL REQUEST

To: 
Manager, Ancillary Services Branch

Department of the Premier and Cabinet

197 St Georges Terrace

PERTH   WA   6000

Facsimile No: 08 9222 8900

Email: Neil.Logan@dpc.wa.gov.au

From: 
Name and Position

Department Name


Address


Telephone No:


Facsimile No.


Email:

	Contract Title

	

	Project Background and Description of Contracted Services
	

	Primary Expertise and Skills
	

	Contract Reference No.
	
	Contract Term (including details of extension options)
	

	Estimated Commencement Date - Procurement Process
	
	Estimated Commencement Date - Contract
	

	Procurement Method (e.g. CUA, quotations, public tenders, etc)
	

	Total Estimated Contract Value (including extensions)
	
	Basis for estimated value
	

	Fee Structure Description (e.g Fixed Fee, Schedule of Rates, etc)
	
	Resource details
	

	Justification for services being undertaken by external service provider(s).
	

	Explanation of how contracted services will contribute to an improvement in efficiencies and/or outcomes/service delivery. 
	












Chief Executive Officer            

Date:   
/         /       

Notes: 

1. Additional information may be submitted to support any approval request (e.g. business case, draft evaluation report for re-submissions, etc).
2. Further information may be sought by DPC or DTF to inform any approval request.
